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Course enrolment form



Study session………………………………………..
Department of Accounting



Date: ………………………………………………..
          Title (Mr, Mrs, Miss, Ms, or please specify if other)

Forename(s): ……………………………………………………………………………...............................
Surname(s): ………………………………………………………………………………………………….

Date of birth: …………………………………………………………… Sex: …………………………......
Address: …………………………………………………………… Postcode: …………………………....
Tel: Home………………………Mobile: ……………………… Nationality: …………………………….

Email: ……………………………………………………………………………………………………......

Parent/sponsor: ……………………………………………………… Telephone: ………………………...

ACCA registration No: ……………………………ACCA registration date: ……………………………...

ACCA Full/part time courses








Full time
        Part time
        Please tick as appropriate







FCFA


FCFA

F1 Accountant in Business


30,000


F2 Management Accounting


30,000


F3 Financial Accounting


30,000


F4 Corporate and Business Law

30,000


F5 Performance Management


30,000


F6 Taxation




30,000


F7 Financial Reporting


30,000


F8 Audit and Assurance


30,000

F9 Financial Management


30,000


P1 Professional Accounting


50,000


P2 Corporate Reporting


50,000


P3 Business Analysis



50,000

STUDENT/SPONSOR
      I am paying FCFA __________ by cash (do not send by post)

      I enclose a banker’s draft for FCFA ______________ made payable to IMFA

      I authorize you to charge FCFA ______________to my credit card (ONLY accepted if you pay in person at the Institution)
Card type (please tick as appropriate):

Visa          Visa Debit         Master card          Solo           Switch card                Electron                Maestro          Visa Credit
Credit card number: _____________ Start date: ______________ Expiry date: _____________
Last 3 digits of security code on reserve of card: _________ Issue number (where applicable: _________ Expiry date:__________

House/Door No (of cardholder) : ______________ Name of credit card holder: __________________________________________ 
Signature of cardholder: ____________________________________
FOR OFFICIAL USE ONLY



Terms and Conditions:
Rights:

· Students have the right to receive tuition in the modules for which they have been registered.
· Students once registered have the right of membership to the IMFA community

· Students have the right to present a complaint letter to the administration in event of anything  that concerns them

Responsibilities:

· It is your responsibility to enter for ACCA exams

· The school reserves the right to dismiss any student for non payment of fees at any time.

No fees will be refunded to any student dismissed under this section.
· Fees are published separately for each semester and are payable by all students studying at the time unless they have paid full fees prior to publication of new fees.  Paying a deposit does not prevent any fee increase being applied.
· All fees exclude amounts payable to the professional body for students’ registration, exemptions and examination entries.
· The college reserves the right to dismiss any student at anytime for unprofessional actions.

Obligations:

· Students have the obligations of observing the rules and regulations governing the modules by fully registering for a module before attending lectures.

· Respect and obey constitutional authorities of the institution

· Students are expected to act with integrity, courtesy and respect towards other students and lecturers.

· Pay full fees at rates determine and obtain a student ID card 
· Students must pay the session registration fee of Fcfa 5,000 before their enrolment for the session can be complete.
Discipline:

· Students are expected to be present in all their classes

· Unauthorized absence from classes for up to 3 weeks should be justified

· Students are expected to follow lectures quietly and not act in any manner that disturbs the class

· Students should not be found smoking or drinking strong liquor on campus.

Sign below if you agree to abide with the following terms and conditions
√
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Enrolment Identification NO				Entered by








Student’s signature 










































































